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Meet Kunda
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The First Lesson: The Power of a Quotation °
V4
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The First Lesson: The Power of a Quotation °
V4
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Example of a Quotation CUNDA’S

LA LA bl _dm B _J DATE: 31/10/2024
BUSINESS SOLUTIONS CLIENT: MAZTECH

Kabundi East +260966123123
Chingola

QUOTATION

ITEM DESCRIPTION

Marketing Proposal K750.00 K750.00
Logo Design K550.00 K1,100.00
Presentation Template K215.00 K430.00

Facebook post graphics K150.00 K750.00

SUB TOTAL K3,030.00
TAX (5%) K 151.50
GRAND TOTAL K 3,181.50

Terms and conditions:
+ Allrates quoted are valid for 15
days.
* 40% payment should be done in
advance.
* The remaining amount should be
paid within 20 days of delivery.

+260977123456 kundabs@gmail.com
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The Second Lesson: The Purpose of a Proforma Invoice c
Vv
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Example of a Proforma Invoice CUNDA’S

DATE: 08/11/2024

BUSINESS SOLUTIONS SL BN HAZTEE
Kabundi East +260966123123
Chingola

PROFORMA INVOICE

ITEM DESCRIPTION

Marketing Proposal K750.00 K750.00
Logo Design K550.00 K1,100.00

Presentation Template K215.00 K430.00

SUB TOTAL K 2,280.00
TAX (5%) K 114.00
GRAND TOTAL K 2,394.00

Payable To Terms and conditions:

Kunda’'s Business Solutions * Allrates quoted are valid for 15
Kabundi East, Chingola days.

Bank Details + 40% payment should be done in
Kunda's Business Solutions advance.

ZANACO * The remaining amount should be
123456789 paid within 20 days of delivery.

Mobile Money + Please note that this is not a tax
+260977123456 iivsles

+260977123456 kundabs@gmail.com
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The Third Lesson: The Demand of an Invoice c
v
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Example of a Tax Invoice

www.kuwinadigitalplatform.com

KUNDA'’S

BUSINESS SOLUTIONS

Kabundi East
Chingola

ITEM DESCRIPTION

Marketing Proposal
Logo Design

Presentation Template

Payable To

Kunda's Business Solutions
Kabundi East, Chingola
Bank Details

Kunda's Business Solutions
ZANACO

123456789

Mobile Money
+260977123456

+260977123456 kundabs@gmail.com

KUWLINA

DIGITAL PLATFORM

INVOICE NUMBER: 110
DATE: 10/11/2024
PAYMENT DUE: 25/11/2024

CLIENT: MAZTECH
+260966123123

TAX INVOICE

K750.00 K750.00
K550.00 K1,100.00
K215.00 K430.00

SUB TOTAL K 2,280.00
TAX (5%) K 114.00
GRAND TOTAL K 2,394.00

Terms and conditions:
* Allrates quoted are valid for 15
days.
* 40% payment should be done in
advance.
* The remaining amount should be
paid within 20 days of delivery.
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The Final Piece: The Assurance of a Receipt c
Vv
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Example of a Receipt CUNDA’S

DATE: 18/11/2024

BUSINESS SOLUTIONS CLIENT: MATTEGH

Kabundi East +260966123123
Chingola

RECEIPT

ITEM DESCRIPTION

Marketing Proposal K750.00 K750.00
Logo Design K550.00 K1,100.00

Presentation Template K215.00 K430.00

SUB TOTAL K 2,280.00
TAX (5%) K 114.00
TOTAL PAID K 2,394.00

Terms and conditions:
= Allrates quoted are valid for 15
days.
+ 40% payment should be done in
advance.
+ The remaining amount should be

Method of Payment:

Bank Transfer

paid within 20 days of delivery.

+260977123456 kundabs@gmail.com
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Summary: Kunda’s 4-Step System

Stage Purpose

Before agreement Quotation Show offer & terms clearly
After agreement Proforma Invoice Confirm amount before payment
Payment request Invoice Ofhcially request payment

After payment Confirm & acknowledge payment
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O 260777435212

THANK YOU FOR LEARNING WITH KUWINA
DIGITAL PLATFORM!

@ kuwinadigitalplatform@gmail.com
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